TRUONG DAI HOC VAN HOA, CONG HOA XA HOI CHU NGHIA VIET NAM
THE THAO&DU LICH THANH HOA Poc 1ap - Tw do — Hanh phiic
KHOA VAN HOA- THONG TIN

Thanh Hoa, ngay 16 thang 02 nam 2024

_ o KE HOACH ]
THU'C TAP CUOI KHOA LOP PAI HQOC VAN THU - LUU TRU K11A-HN, KHOA
HOQC 2022-2024 ( HE LIEN THONG VLVH)

Cin ct quyét dinh s 1330/QD-DVTDT ngay 01/11/2021 cua Hiéu truéng
truong Pai hoc Vin hoa, Thé thao va Du lich Thanh Hoa vé viéc ban hanh Quy dinh
dao tao trinh d6 Pai hoc theo hé théng tin chi tai Truong Pai hoc Van hoa, Thé thao
va Du lich Thanh Hoa.

Can ctr chuong trinh dao tao va tién do hoc tap 16p Pai hoc lién théng chinh
quy VTLTK11A cua trudong Pai hoc Vin hoa, Thé thao va Du lich Thanh Hoa;

Bo mon Théng tin- Thu vién, Khoa Vin hoa -Thdng tin 1ap ké hoach thuc tap
cudi khoa cho sinh vién 16p dai hoc lién thong chinh quy VTLTK11A-HN cu thé nhu
Sau.:

I. POI TUQNG, THOI GIAN, PIA PIEM

1.1. P6i twong, thoi gian

- Pai hoc Vian thu — Luu trir K11A-HN, khoa hoc 2022-2024 (hé 1ién thong
VLVH), Téng sd: 25 sinh vién (c6 danh sach kém theo)

- Thoi gian thuc hién: 3 tudn: Tir 20/02/2024 dén 10/3/2024 (03TC/135 tiét)

1.2. Pia diém

- Sinh vién tu lién hé thuc tdp tai cdc co quan nha nudc, t6 chirc chinh tri, to
chtrc x hoi, t6 chirc nghé nghiép, cac doanh nghiép trong nude vé linh vyc hoat dong
Vén thu — Luu tri.

- Néu sinh vién khong lién hé dugc dia diém thuc tap trong tuan dau tién cua
dot thue tap thi lién hé khoa Vian hoa- Thong tin dé dugc sap xép, gidi thiéu.

Il. MUC PiCH, YEU CAU

1. Muc dich

- T6 chirc cho sinh vién tham nhap thuc té nang cao chuyén mon nghé nghiép
vé linh vuc Vin thu- Luu trit ¢ cac don vi truong hoc, co quan nha nuée, doanh
nghiép.

- Chuong trinh thuc tap t6t nghiép s& giup sinh vién van dung kién thirc trong
chuong trinh dao tao vao hoat dong thuc tién dé nang cao kha nang lam viéc doc lap,
lam vi¢c nhém. Diac biét 1a gitip sinh vién thu thép, tich iy nhiing tu li¢u, kinh
nghiém, k¥ ning nghiép vu tai cdc co quan nha nudc, doanh nghiép c6 linh vuc vé Vian
thu- Luu trir.

2. Yéu ciu

- 100% sinh vién c6 dia diém thyc tap;
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- Sinh vién dam bao thoi gian thuc tap theo quy dinh;

- Pam béao quy trinh, chét luong chuong trinh thyc tap cudi khoa;

- N6i dung d¢ tai thuc tap cudi khoa khong duoc tring véi ndi dung dé tai thuc
té nghé nghiép trong chuong trinh dao tao;

- Giang vién huéng dan thuong xuyén trao ddi, huéng din va hd trg sinh vién
trong qua trinh thyc tap;

- Banh gia thuc tap dam bao tinh chinh xac, khach quan,;

- Sinh vién da tich lity 100% luong kién thirc nganh trong chuong trinh cir nhan
nganh Thong tin thu vién chuyén nganh Vin thu- Luu trit va di hoan thanh hoc phan
thue té nghé nghiép.

I11. NOI DUNG CHUONG TRINH

3.1. Nhitng ndi dung sinh vién cin nghién ciru trong qua trinh thuwe tip

Cin ctr thuc tién yéu cau cua chuong trinh dao tao nganh Thong tin - Thu vién
chuyén nganh Van thu- Luu trit. Sinh vién thuc hién nhiém vu thyc tap theo cac nhom
ndi dung chinh sau:

- COng tac t6 chic quan Iy hoat dong Vin thu- Luu trit

- Cong tac Soan thdo van ban

- CoNng t4c to chirc Vin ban di- Vin ban dén

- Cong tac ltru trlr van ban

- Cong tac ap dung tiéu chuan trong cong tac Van thu- Luu trix

- Cong tac nghién ctru img dung cong ngh¢ thong tin trong hoat dong Van thu-
Luu trir cua don vi.

- Cong tac nghién ctru hoat dong nghiép vu Van thu- Luu triv

Luu y: Sinh vién khi viét bao cao thuc tap tot nghiép duogc chon 01 trong cac
ndi dung thuc tap o trén, dé nghién ctru sau va viét bao cho.

3.2. Cong tac to chirc thye hién

3.2.1. Phén céng gido vién hwong dén thuc tip

A A . Giang vién o,
STT | Tén hoc phan Lép sV huéng din Ghi chu
) Nhom 1 ThS. Lé Thi ,
Thuc tap cuoi | PH.VT-LTK11A- Duong Cd6 danh
1 khoa HN sach SV kem
03TC/135 tiét | (lién théng VLVH) Nhém 2 ThS. Hoéng Thi theo
Thu Hang

3.2.2. Ngi dung chwong trinh thuc tiap




Thoi gian Noi dung hoat dong Pia diém Thuc hién
- Lap danh sach sinh vién du diéu
kién thuc tap (c6 danh sach kém
theo BO mon TT-TV
Tir ngay 0) | KnoavHTT | 0"
16/02/2024 - To chutrc cho sinh vién ddng ky noti pho1 hop Trung
thuc tap. tam GDTX&LK
- H6 trg sinh vién chon va lién hé co
so thuc tap.
- Phd bién ké hoach thuc tap cho .
. n BOo moén TT-TV
sinh vién Khoa VHTT ..
17-18/02/2024 Duvét k& hoach thuc tin ciia c4 phoi hop Trung
- u
UYEL X© 0gch Hie tep cud <A tam GDTX&LK
nhan.
20/02/2024 Bf‘m giao sinh vién cho co s¢ thuc | Co S(:)’ thuc | Bo mf)n, TT—'EV
tap tap GV hudéng dan
- Sinh vién thuc tap tai don vi
- Giang vién hudng dan, hd tro kién
thirc nganh cho sinh vién trong qua
Tir nghy ;[)r:n.ﬂtlhthgc té}}l) va lya chon dé tai viét cghs@ donvi | po o TITV
a1 thu hoac thyce tap . x
20/2 - 10/3/2024 . U GV h d
- Sinh vién trién khai lam bao cao uong ¢an
thuc tap cudi khoa
- Khoa VHTT t6 chirc kiém tra tinh
hinh sinh vién thuc tap.
- Khoa VHTT va don vi thuc tap to , R
chitc tong két, danh gia dot thuc tap | Khoa VHTT | CO SO thue t@p
e hgm > Gl gla Cot Tie Hp oot Khoa VHTT
cua sinh vién 0 sO thuc ~
11/3-16/3/2024 | Ca S VIEn o . O 1 GV huéng din
- Sinh vién hoan thién ho so thuc tap tap Trund tam
va bdo cho thyuc tip cudi khéa (02 g
] o GDTX&LK
ban) nop vé Khoa VHTT.
- Panh gia két qua thuc tip cla sinh Khoa VHTT
15/4/2024 anh gla ket qua Te tap cud S ihoa VHTT

Vién

3.3. Ho so thuc tap, thé thirc trinh bay
- Gidy gidi thiéu thuc tap cudi khoa
- Nhat ky thuc tip cudi khoa (01 ban) (heu y: nhdt ky thue tdp ghi thoi gian tir 20/2-

10/3/2024)

- Bo c4o thyc tap cudi khoa (02 ban)

- Nhan xét giang vién huéng dan (01 ban)
- Phiéu chim cua don vi thuc tap (01 ban)

- Phiéu chdm cua giang vién (01 ban)
3.4. Quy dinh thang diém bai bao cdo thue tip va diém thuyét trinh
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Diém thuc tap cudi khoa = (Ax1 + Bx2 + Cx1)/4

Trong do:

- A: Piém co so thyc tap danh gia (hé s6 1)

- B: Piém dénh gia bao cao thuc tap cudi khoa (hé s6 2)

- C: Diém cua giang vién hudng dan (hé sb 1)

Céc diém thanh phan duoc tinh theo thang diém 10

Thang diém theo phiéu cham theo quy dinh cta nha trudng

Luu y: Sinh vién ndp bai Bao thuc tap cudi khoa

+ Céc béo cao c6 nodi dung giéng nhau hoidc c6 ddu hiéu sao chép 1an nhau s& bi
diém 0 (khong diém)

+ Bao c4o nao khong du diém theo quy ché dao tao nha trudng, sinh vién sé
phai dang ky thuc tap cubi khoa vao nam sau véi khoa tiép theo.
IV. KINH PHI THU'C HIEN

- Sinh vién tu tic kinh phi di thuc tap cudi khoa tai co so.

- Giang vién hudng din thyc tap cudi khoa duoc quy ddi gio hudng din theo
quy ché nha trudng.

Trén day la ké hoach trién khai thuc tap cudi khoa cua cac 16p dai hoc, dai hoc
lién théng VTLTK11A-HN. Kinh trinh Hiéu trudng xem xét, phé duyét./.

TRUNG TAM GDTX&LK TRUONG KHOA TRUONG BM TTTV
GIAM DOC VHTT

Yy )~ /‘?@/

I'hS. Nguyén Dinh Thao I'S. Lé Thi Thao  ThS. Nguyén Thi Nhung




DANH SACH SINH VIEM THUC TAP CUOI KHOA
Pai hgoc Vin thw — Luu trir K11A — HN, khéa hoc 2022 -2024
(H¢ lién thong VLVH)

(Danh séach kém theo Ké hoach ngay thang nam 2024
cua Hiéu truong Truong Dai hoc Van hoa, Thé thao va Du lich Thanh Hoa)

STT Ma SV Ho va Tén Ngay sinh GV huéng din
1. | 22VTK11AHNO1 | Nguyén Thi Thuy An 4/11/1994
2. | 22VTK11AHNO2 | Lé Thi Kim Anh 30/4/1982
3. | 22VTK11AHNO3 | Tran Thi Puong 25/1/1992
4. | 22VTK11AHNO4 | Nguyén Thi Minh Ha 02/04/1979
5. | 22VTK11AHNO5 | Truong Thi Hing 03/11/1977
6. | 22VTK11AHNO6 | Ling Thi Han 16/9/1984 ThS. Lé Thi Duong
(DT: 0987760105)
7. | 22VTK11AHNO7 | Nguyén Thi Phuong Huyén | 07/04/1984
8. | 22VTK11AHNO8 | Nong Thi Huyén 24/7/1985
9. |22VTK11AHNO9 | Lé Thi Huong 30/8/1989
10. | 22VTK11AHN11 | Nguyén Thi Lién 15/4/1984
11. | 22VTK11AHN12 | Nguyén Thi Lién 28/2/1987
12. | 22VTK11AHN13 | Lé Thi Loan 08//10/1990
13.| 22VTK11AHN15 | Pham Thanh Loan 04/09/1983
14. | 22VTK11AHN16 | Duong Thi Hong Nga 15/01/1989
15. | 22VTK11AHN17 | Nguyén Thi Nga 7/10/1977
ThS. Hoang Thi Thu
16. | 22VTK11AHN18 | Nguyén Thi Thu Phuong 13/8/1978 Hang (DT:
0974674336)
17. | 22VTK11AHN19 | Lé Thi Phuong 14/5/1994
18. | 22VTK11AHN20 | Pham Thi Thanh T4m 1/1/1987
19. | 22VTK11AHN21 | Nguyén Thi Thanh Thoa 01/9/1983




20. | 22VTK11AHN22 | Pham Thi Thu 25/4/1979
21. | 22VTK11AHN23 | Nguyén Phuong Thuy 18/2/1987
22. | 22VTK11AHN24 | Nguyén Thi Thuy 12/6/1985
23. | 22VTK11AHN25 | Nguyén Thi Tinh 17/9/1983
24. | 22VTK11AHN26 | Nguyén Thi Minh Trang 18/4/1993
25. | 22VTK11AHN27 | Nguyén Thuy Van 26/10/1987

(Danh sach gom 25 sinh vién)




