TRUONG DATHOC VAN HOA,  CQNG HOA XA HQI CHU NGHIA VIET NAM
THE THAO&DU LICH THANH HOA Poc 1ap - Tw do — Hanh phic
TRUNG TAM GDTX&LK

Thanh Hoa, ngayy 31 thang 7 nam 2023

~ KE HOACH THUC TAP CUOI KHOA
LOP PAI HQC THONG TIN THU VIEN K10A-HN
HINH THUC PAO TAO LIEN THONG, HE VLVH

Can ctr Quyét dinh s6 1330/QD-DVTDT ngay 01/11/2021 cua Hiéu trudng
truong Dai hoc Van ho4, Thé thao va Du lich Thanh Ho4 vé viéc ban hanh Quy dinh
dao tao trinh do Pai hoc theo hé théng tin chi tai Truong Pai hoc Van hoa, Thé thao
va Du lich Thanh Hoa.

Can clr vao chuong trinh ddo tao sé 1149/QD-DVTDT ngay 08/9/2021 vé viéc
ban hanh khung chuong trinh cac nganh dao tao trinh d¢ dai hoc lién thong hé chinh
quy, vtra lam vira hoc nam 2021

Can ctr chuong trinh dao tao va tién do hoc tap 16p Pai hoc TTTV (li€n thong
VLVH) K10A-HN cua Truong Pai hoc Van hoa, Thé thao va Du lich Thanh Hoéa;

Trung tdm GDTX&LK phdi hop voi Bo mon Thong tin- Thu vién, Khoa Vin
hoa- Thong tin 1ap ké hoach thuc tap cudi khoa cho sinh vién 16p Pai hoc TTTV (lién
thong VLVH) K10A- Ha Noi cu thé nhu sau:

I. POI TUQNG, THOI GIAN, PIA PIEM

1.1. Pdi twgng, thoi gian

- Péi twong: Pai hoc TTTV (lién thong VLVH) K10A- HN: 22 sinh vién

- Thoi gian thuc hién: Tir 23/8 dén 30/09/2023 (06TC/162 tiét)

1.2. Dia diém

- Sinh vién tu li€n hé thuc tdp tai cdc co quan nha nudc, td chirc chinh trj, t&
chirc x3 héi, to chire nghé nghiép, cac doanh nghiép trong nudc vé linh vuc hoat dong
thong tin thu vién, cong nghé thong tin.

- Néu sinh vién khong lién hé dugc dia diém thuc tap trong tudn dau tién cua
dot thuc tap thi lién hé khoa Van héa- Thong tin dé duoc sép xép, gioi thidu.

II. MUC PiCH, YEU CAU

1. Muc dich

- T chure cho sinh vién thdm nhap thyc té ning cao chuyén moén nghé nghiép &
cac Trung tdm thong tin, trung tdm thu vién, trung tdm cong ngh¢ thong tin; cac truong
hoc, co quan nha nuéc, doanh nghiép.

- Chuong trinh thuc tap t6t nghiép s& giup sinh vién van dung kién thirc trong
chuong trinh dao tao vao hoat dong thuc tién dé nang cao kha nang lam viéc doc lap,
lam viéc nhom. Pac biét 1a giup sinh vién thu thap, tich liy nhiing tu li€u, kinh



nghiém, k¥ ning nghiép vu tai cic co quan nha nudc, doanh nghiép cé linh vuc vé
Thong tin — Thu vién.

2. Yéu ciu

- 100% sinh vién c6 dia diém thuc tap;

- Sinh vién dam bdo thoi gian thuc tap theo quy dinh;

- Pam bao quy trinh, chét luong chuong trinh thyc tip cudi khoa;

- N6i dung dé tai thyc tap cudi khoa khong duoc tring véi ndi dung dé tai thuc
té nghé nghiép trong chuong trinh dio tao;

- Giang vién hudéng din thuong xuyén trao d6i, hudng dan va hd tro sinh vién
trong qua trinh thuc tap;

- Banh gia thyc tdp dam bao tinh chinh xac, khach quan;

- Sinh vién d4 tich lily 100% luong kién thirc nganh trong chwong trinh cir nhan
Thong tin thu vién va da hoan thanh hoc phan thyc té nghé nghiép.

III. NOI DUNG CHUONG TRINH

3.1. Nhitng ndi dung sinh vién cin nghién ciru trong qua trinh thwe tap

Can ctr thuc tién yéu cau cua chuong trinh dao tao nganh Thong tin - Thu vién,
Sinh vién thuc hién nhiém vu thyuc tap theo cac nhém ndi dung chinh sau:

- Cong tac td chuc quan 1y linh vuc Thong tin - Thu vién, Thiét bi truong hoc.

- Cong tac hoat dong nghiép vu thu vién.

- Cong tac hoat dong nghiép vu thiét bi truong hoc

- Cong tac irng dung cong nghé thong tin trong hoat dong cua don vi.

Luu ¥: Sinh vién khi viét bao cdo thuc tap tot nghiép dugce chon 01 trong cac
ndi dung thyc tap & trén, dé nghién clru sdu va viét bao cao.

3.2. Cong tic to chirc thye hién
3.2.1. Phdn céng gido vién hwéng din thuc tip

Tén hoc £ Giang vién .
STT phin Lép SO lwgng SV hwéng din Ghi chu
Thuc tap Lop 1 ThS. Lé Thi Co6 danh
|| cudikhéa | PHLTVHVL Nhom 1 11 SV Duong sach SV
06TC/162 TTTV - kem
. , ThS. Hoang Anh
tiét K10A-HN |Nhom2: 11 SV Co s theo
ong
3.2.2. Ngi dung chwong trinh thuc tap
Thaoi gian Noi dung hoat dong Pia diém Thuc hién
- Lap danh sach sinh vién du dicu . B6 mén TTTV
N n . , , . Bo mon 2. .
T ngay kién thuc tdp (c6 danh sach kém phoi  hop voi
TTTV, Khoa .
15-20/8/2023 | theo) VHTT Trung tam
- T6 chirc cho sinh vién dang ky noi GDTX&LK
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thuc tap.
- Hd trg sinh vién lga chon co s&
thuc tap.

- Pho bién ké hoach thyc tip cho
sinh vién

- Huéng dan thuc tip va cac from Bo mon B(f)’m(”)n 1TV
20-21/8/2023 mAu thue tap T TTTV, Khoa | phoi hgp Trung
- Duyét ké hoach thuc tdp cua ca VHTT tam GDTX&LK
nhan.
BO mon TTTV
23-24/8/2023 | Sinh vién dén co s thuc tap Cosgdonvi | GV huong dan
thuc tap phoi hop Trung
tam GDTX&LK
- Sinh vién thyc tap tai don vi
- Giang vién hudng dan, hd tro kién
thirc nganh cho sinh vién trong qua
trinh thyc tap va lya chon dé tai viét q . | Bomon TTTV
N - Co s6 don vi , x
T ngay bai thu hoach 7 thue tap GY hudng dan
25/8 - 30/9/2023 | - Sinh vién trién khai lam bio cdo T phoi hop Trung
thuc tap cudi khoa tam GDTX&LK
- B6 mon TTTV, Khoa VHTT t6
chtrc kiém tra tinh hinh sinh vién
thuc tap.
Sinh vién hoan thién hd so thuc tap B0 mon B0 mon TTTV
nop vé Bo mon TTTV, Khoa VHTT | TTTV, Khoa | phdi hop voi
1/10-10/10/2023 | B mon TTTV, Khoa VHTT va don | VHTT va Co | Trung tam
vi thyc tap to chirc tong két, danh gia | so thyc tip | GDTX&LK,
dot thuc tap cia sinh vién GV huéng dan
’ Bb mén B(f)’ mén TTTV
11/10- Dénh gia két qua bao céo thuc tap : phéi  hop vdi
At .. n TTTV, Khoa .
15/10/2023 cudi khoéa cua sinh vién VHTT Trung tam
GDTX&LK,

3.3. Nhiém vu ciia gido vién hwéng din va sinh vién khi tham gia thuc tap

3.3.1. Nhiém vu cua giang vién
- Giang vién nhan nhiém vu hudng dan thuc tap cudi khoa theo su phan cong

tai muc 3.2.1.

- Viéc huéng dan sinh vién thuc tap cudi khoa 1a nghia vu ctia giang vién trong

quy trinh dao tao nganh TTTV.

- Giang vién huéng dan thuc tap cudi khoa phai thuong xuyén giam sat, trao ddi

thong tin dbi voi sinh vién trong sudt thoi gian thyc tap.

- Gitp sinh vién tim hi€u, nam virng duong 101, quan di€ém cua Péang, chinh

sach, phéap luat cua Nha nudc, bude dau lam quen véi bd may quan 1y dieu hanh & cac

cap, cac nganh cac linh vuc khac nhau. Huéng dan sinh vién lya chon, viét bao cao thu
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hoach, trao doi kién thirc chuyén nganh dé sinh vién hoan thién Bai bao cdo thuc tap
cudi khoa theo quy dinh.

- Giang vién huéng dan thuc tap cubi khoa chiu trach nhiém tong hop va quyét
dinh diém thuc tap cua sinh vién giao nhi€ém vu quan ly.

- Két thuc dot thuc tap cudi khoa, giang vién danh gia nhan xét thuc tdp va bao
cao thuc tap cudi khoa cta sinh vién

3.3.2. Nhiém vu sinh vién

- Sinh vién dang ky dia diém thuc tap cudi khoa cho Lép trudng, trong d6 ghi
r0 tén va dia chi cia co quan, nguoi phuy trach don vi, s6 dién thoai cua nguoi phu
trach don vi noi sinh vién dén thuc tap cudi khoa, sd dién thoai lién lac cua sinh vién.
Trén co sé danh sach ding ky cua sinh vién B6 mén s& tong hop danh sach co quan,
don vi thuc tap cudi khoa cia sinh vién dé cing phdi hop trién khai giam sat trong thoi
gian thyc tap.

- Sau khi ¢6 xac nhan cia co quan tiép nhan thuc tap cudi khoa, sinh vién nop
lai ban ké hoach thuc tip c6 chir ky cua gido vién huéng dan cho B6 mén Thong tin
thu vién dé phéi hop quan Iy.

- Sinh vién phai thuong xuyén trao doi thong tin véi gido vién huéng dan thong
qua hinh thuc truc tiép hodc gian tiép qua dién thoai va thu dién tir véi nhirng ndi dung
lién quan dén nodi dung thyc tap cudi khoa. Trong qua trinh thuc tap cudi khoa néu co
vudng méc vé thii tuc sinh vién cé thé lién lac v6i Bo mon Thong tin -Thur vién dé giai
quyét nhing bét cap vé mat thi tyc.

- Trong thoi gian thuc tap cudi khoa phai thuc hién nhi€ém vy nhu CBNV tai
don vi thuc tip, ving mit phai c6 Iy do xac nhan va phai duoc sy dong ¥ cia nguoi
quan 1y don vi thyuc tap. Sinh vién ving mat trén 20% sb thoi gian quy dinh cia dot
thue tap cubi khoa s& khong duoc danh gia két qua, nhitng sinh vién nay phai thuc tap
cudi khoa lai theo ké hoach cua khoa hoc tiép theo vao nam hoc sau.

- Sinh vién phai viét nhat ky thuc tap cubi khoa (trang bia ghi rd ho tén, 16p,
Khoa, co quan thuc tdp) theo mau cua Khoa phat hanh c¢6 dong dau rap lai cua nha
truong. MAi ngdy 1am viée phai duoc thé hién day du, déu din nodi dung cong viéc da
lam trong ngay va c6 chit ky x4c nhan cta can bo huéng dan.

Két thic thuc tap cudi khoa & mdi don vi tiép nhan sinh vién thyc tap phai co
nhan xét ciia can bo hudng dan vé ky luat, thai d¢ thuc tap va chét lugng thuc tap
vao Phiéu danh gia két qua thuc tap trong S6 nhat ky thuc tap. Két qua danh gia to
chtre, ky luét va ndi dung thong tin thu thap tai don vi thyc tap tinh diém hé s 1.

- Sinh vién phdi hoan thanh Béo cédo thyc tap cudi khoa theo ding mau va ndi
dung ké hoach ding ky thyc tap cudi khoa.

- Két thuc thoi gian thyc tap sinh vién phai ndp lai s nhat ky thuc tap cudi
khoa; Bao céo thuc tap tbt nghiép sau khi da hoan thién thu tuc theo quy dinh.

B0 moén Thong tin- Thu vién sé to chirc danh gia két qua thuc tap dam bao chat
luong theo dung quy dinh dao tao.



3.4. Ho so thue tap, thé thirc trinh bay

- Gidy gi6i thiéu thuc tap cubi khoa

- S6 nhét ky thyc tap cudi khoa

- B4o cao thuc tap cudi khoa

- Nhan xét giang vién huéng dan

- Phiéu chdm cua don vi thuc tap

- Phiéu chim cua giang vién (Cham bao cdo, thuyét trinh)

(C6 mdu keém theo Ho so thuee tdp)

3.5. Quy dinh thang diém bai bao cdo thuc tip va diém thuyét trinh

(Theo céng van Sé 664 /HD-PVTDT hwéng dan cham bdo cdo thuc tdp va bdo
cdo tot nghiép nam 2022)

Diém thuc tap cudi khoa = (Ax1 + Bx2 + Cx1)/4

Trong do:

- A: DBiém co s thyc tap danh gia (hé s6 1)

- B: Noi dung bao céo thyc tap cudi khoa (hé sb 2)

-C Thuyét trinh thyuc tap cudi khoa (h¢ ) 1)

Céc diém thanh phan dugc tinh theo thang diém 10

Thang diém theo phiéu cham kém theo ké hoach nay.

Luwu v: Sinh vién ndp bai Bao thuc tip cudi khoa

+ Cac bao cao c6 ndi dung giéng nhau hodc c6 ddu hiéu sao chép 1an nhau sé bi
diém 0 (khong diém)

+ B4o c4o nao khong du diém theo quy ché dao tao nha truong, sinh vién s&
phai dang ky thuc tap cudi khoa vao nim sau véi khoa tiép theo.

IV. TO CHUC THU'C HIEN

- Sinh vién ty tc toan bo kinh phi di thuc tap cudi khoa tai co so.

- Giang vién hudng din thuc tap cudi khoa duge quy d6i gio huéng dan theo
quy ché nha trudng.

Trén day la ké hoach trién khai thuc tap cudi khoa cua cac 16p Pai hoc TTTV
(lién thong VLVH) K10A- HN. Kinh trinh Hi¢u truéng xem xét, phé duyét./. -

KT. HIEU TRUONG GIAM POC TRUONG KHOA TRUONG BM TTTV
:‘."\= TRUONG TTGDTX-LK VHTT M "gf/
Meuyén Thi Thue  ThS. Nguyén Pinh Thao  TS. Lé Thij Théo ThS. Nguyén Thi Nhung



Ngay/thang/nim GV huéng din

TT Ho va tén sinh Pon vi thuce tap

1 [Hoang Thj Cam 11/10/1991 Ha Noi Le Thi Duong
2 |Pinh Van Cén 7/18/1977 Ha Noi e e
3 |Lé Thi Chinh 4/15/1980 Ha Noi

4 |Lé Thi Chinh 02/17/1990 Ha Noi

5 |Tran Thi Thuy Hao 10/7/1989 Ha Noi

6 |Nguyén Thi Hoa 12/12/1988 Ha Noi

7 |Nguyén Thi Hué 10/12/1990 Ha Noi

8 |Pinh Thi Huong 8/4/1990 Ha Noi

9 |Nguyén Thi Thu Huong 5/5/1988 Ha Néi

10 |Kiéu Thi Thay Liéu 10/2/1982 Ha Noi

11 |Trinh Thij Linh 7/9/1990 Ha Noi

12 |Nguyén Thi Luong 10/25/1991 Ha Nbi Hoang Anh Cong
13 |[Poan Thi Thanh Nga 6/29/1981 Ha Noi (Pho trgg}g;;@ mon
14 |Nguyén Thi Nguyén 10/15/1973 Ha Noi DbT 0961715136
15 [Nguyén Thi Hong Nhung 5/8/1979 Ha Noi

16 |Nguyén Thi Phuong 3/24/1991 Ha Noi

17 |Lé Thi Quyén 3/16/1985 Ha Noi

18 |[Nguyén Thi Thim 1/26/1987 Ha Noi

19 |Pham Thi Thu Thuy 8/15/1991 Ha Noi

20 [Kiéu Thi Thuay 5/16/1991 Ha Noi

21 [Nguyén Thi Thay 11/29/1976 Ha Noi

22 |Nguyén Thi Trang 5/28/1986 Ha Noi
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